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HOW TO CHOOSE OR  
CHANGE A CLUB  
MANAGEMENT SYSTEM 

 

GO TO YOUR CLUB’S PAGE 

Go to My Rotary and sign in. 

Or select Register to get a 

My Rotary account. 

Many clubs have a club management system: 
software they can use to manage their 

member data and other information and 
share it with RI. To use one, you’ll need to 
designate it in My Rotary. Before you do 

that, go to the vendor’s website and arrange 
for the service. Go to rotary.org/memberdata 

for more information and to find a vendor. 

https://my.rotary.org/en/manage/community-marketplace/club-management-systems-website-vendors
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Select View Club. 

Select EDIT to make any changes to 

your club management systems.  

On your club page,  

scroll down to Club 

Management Systems.  
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Select + ADD 

VENDOR.  

DESIGNATE A CLUB MANAGEMENT SYSTEM 

YOU’LL USE TO UPDATE DATA  
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Choose the vendor you 

have an agreement with 

from the list. 

Select View & 

Edit Access. 

If your district or zone also uses a data management system, and it 

is the same one your club uses, you don’t need to do anything 

more. If your district or zone uses a different system, you’ll need to 

authorize that vendor to view (but not edit) your club’s data.  

Scroll down and check 

the Certification box. 

Select I AGREE. 
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  DESIGNATE A CLUB MANAGEMENT SYSTEM 

TO VIEW CLUB DATA 

If your club and district use different 

data management systems, you can 

add the district’s vendor to allow it to 

view your club’s data. 

Select + ADD VENDOR to add 

a view-only vendor. 

Choose the vendor your 

district or zone uses from the 

Club Management Vendor list. 

Select View-Only 

Access. 

Specify who will be able 

to view club data (your 

club or the district). 



How to Choose or Change a Club Management System | page 6 | 2023  
 

  

Scroll down and check 

the Certification box. 

Select I AGREE. 
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Both vendors are now listed on the Edit Club 

Management Systems page.  

 

You can use multiple vendors to view club data. But 

because view-only vendors can’t update club data, 

changes you make through their software will not 

be made in Rotary’s database. 
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CHANGE THE CLUB MANAGEMENT SYSTEM 

YOU USE TO UPDATE CLUB DATA 

From your club page, scroll down to 

Club Management Systems and 

select EDIT. On the page that opens, 

select TERMINATE next to the 

vendor with View & Edit access. 

 

 

 

  

Select CONFIRM.  

You can now add another 

vendor an allow it to view 

and edit club data. 


