
  

 

 

 

 

 

This guide is for global grant scholarship candidates who have been selected by a sponsoring club or district. 

Note that the Foundation doesn’t accept applications directly from candidates — Rotary clubs or districts apply 

for funding to support a scholarship candidate that they’ve chosen. After your Rotary sponsor has initiated an 

application with The Rotary Foundation, you’ll be invited to participate in the process. The Grant Center is 

where you’ll handle everything you need to do online for Rotary Foundation global grant scholarships, and it 

makes all of Rotary’s grant-related resources easy to find.  

 

This guide will show you how to: 

• Submit a candidate application for a global grant scholarship 

• Report on a global grant scholarship 

 

You can also learn more and find general information about Rotary grants online. 

 
 
  

HOW TO USE THE GRANT CENTER: 
GLOBAL GRANT SCHOLARS 

 

https://my.rotary.org/en/take-action/apply-grants
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Submit a candidate application for a global grant scholarship 

Congratulations on being a candidate for a scholarship funded through The Rotary Foundation! As part of the 

process, you’ll need to complete a personal application in the Grant Center. To do this, you’ll need to create an 

account, answer some questions about your background, create a budget, and sign an agreement about travel 

and funding. Follow the step-by-step directions below. 

 

 

 
 

  

After you’re notified by email that you’ve 
been added to a global grant scholarship 
application, visit myrotary.org. If it’s 
your first time using the site, you’ll need 
to create an account. Choose Register 
to create an account. If you already have 
an account, choose Sign in. 

If you’re creating an account, enter your 
name and email address, confirm that 
you’re at least 18 years old, and choose 
Continue. Be sure to enter your name 
and email address exactly as they were 
entered by the Rotary club or district that 
wants to sponsor you. 
 
You’ll then receive an email with more 
information to complete the registration 
process. Be sure to monitor your email for 
this message, and be aware that it may go 
to your spam folder initially. 

https://my.rotary.org/en/secure/application/236
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In the Grant Center, 
select My Grants. 

Select the Grant Number 
for the application you’re 
working on. You’ll have 
received that number in the 
email you got with the 
application details. 

Go to Grant Center in 
the Grants menu. 

After you’re signed in to My 
Rotary, go to Participate. 
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Select the Profile 
tab. 

Complete each field and provide 
detailed answers to the questions. 
Select Upload Files to transmit 
your supporting documents, 
including your university 
acceptance letter (required) and 
your résumé or CV (optional). 

Choose Save & Continue. 
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Next, select the 
Budget tab. 

You can change the 
currency if you won’t be 
using U.S. dollars. Include 
the current exchange rate. 

Choose Add Budget 
Item to detail your 
proposed expenses. 

For each expense, describe 
the item, say who’ll supply 
it, choose a category, and 
give the local cost and cost 
in U.S. dollars.  
 
For example, if the 
description is “tuition,” 
you could list “university” 
as the supplier. 

Select Save before 
you continue. 
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You’re done! Please tell your sponsoring Rotary club that you’ve completed your portion of the grant application.   

Next, select the Agreement 
tab and read through the 
document.  

Mark each box to confirm that 
you understand and agree with 
the terms and conditions. 

Select Authorize. 
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Report on a global grant scholarship 

You’ll need to contribute to a progress report within 12 months of when you receive the first grant payment and 

every 12 months after that. The final report is due within two months of when you complete your scholarship.  

When it’s time to submit a report, you’ll receive a notice from the Grant Center that your sponsors have started 

the document and you can add your information to it. You can also start a report, as you’ll see below. When 

you’ve completed your portion of the report, the Grant Center will automatically notify your sponsors.  

 

 

 

 
 
 

Get started by signing in to  
My Rotary and navigating to 
the Grant Center. Select My 
Grants. 

Choose Reports. 
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Choose Start a 
Report. 

Select PROGRESS 
REPORT or FINAL 
REPORT. 

If you had already started 
working on your report, select 
Edit to continue with it. 
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The first section of the 
report is the Scholar 
Evaluation. This is 
where you’ll tell us about 
your Rotary scholarship 
experience and the effect 
it’s had on your skills 
and your progress 
toward your career 
goals. 

After you complete this 
section, choose Save & 
Continue. 

In the next 
section, you’ll 
provide 
information 
about your 
expenses.  

Choose Add expense. 
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For each expense, provide 
details including the date, 
the currency, and the 
amount. 

After you’ve entered information for 
all of your expenses, select Save & 
Continue.  

In the Supporting Documents 
section, you can upload items such as a 
spreadsheet or ledger that you’ve used 
to keep track of your expenses, as well 
as receipts for expenses equivalent to 
$75 or more. 

After you’ve filed your final report, any 
grant funds that you didn’t use will need 
to be returned to The Rotary Foundation. 
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When you’ve completed the 
report, mark the box and 
select Submit and 
Authorize. Remember that 
after you do this, you can’t 
make any changes to the 
report. 


